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Mortgage Process Do-Not-Do Checklist
Use as a working reference and adapt it to current law, program rules, company policy, and your facts. This file is general information, not legal, tax, financial, or compliance advice. Verify dated guidance before relying on it.
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[bookmark: _GoBack]Processing & Underwriting Disclosure 
Congratulations on receiving your accepted purchase contract. 
While this is the time to be excited, it is also the time to cover the basic details. 

Through the processing/underwriting process, any items mentioned on this list are items that will result in the decline of your loan if you do not consult with your loan officer. 
· Moving your money around in your banking accounts. 
· moving from checking to savings or vice versa 
· moving funds to other bank accounts 
· moving to an account that we did not document in the pre-approval
· Using a bank account that we did not document and using funds out of it for your deposit 
· Using cash for your deposit 
· Having someone pay the deposit that isn’t on the loan 
· Depositing cash into your checking account that is larger than $300 
· Withdrawing your cash/down payment/closing costs funds and then putting it back into the bank account or in a different bank account
· Opening or closing credit cards
· Applying for a new loan 
· student loan
· personal loan
· 401K loan
· Changing employers in the escrow
· Changing employers before entering escrow
· Not telling the lender you have already put your notice in to re-sign 
· loan will be declined
· Filing tax returns we don’t have 
· Amending current tax returns 
· Purchasing furniture
· While this isn’t an all-inclusive list, it is best to consult with your loan officer about any changes you are making before entering escrow or while in escrow.

Borrower’s Initials: ________ Borrower’s Initials: ________ Borrower’s Initials: ________ Borrower’s Initials: ________
Buyer Agent/Selling Agent’s Initials: ________     Loan Officer’s Initials: ________
It is clearly understood, we must meet the financing requirements set forth by Fannie Mae/Freddie Mac/Federal Housing Administration/Veteran Affairs Administration. It does not matter how much money you are depositing on the property or if you are paying for the property in full using cash.  It also does not matter how high your credit score is.  It MUST conform to the agency’s rules and guidelines.

Borrower’s Initials: ________ Borrower’s Initials: ________ Borrower’s Initials: ________ Borrower’s Initials: ________
Buyer Agent/Selling Agent’s Initials: ________     Loan Officer’s Initials: ________

It is understood, in the event your loan is declined, the home inspection fee, condominium or HOA project lender questionnaire fee and appraisal inspection fee are non-refundable. These are all 3rd party items and are paid directly to the vendors and are unable to be refunded. If we passed on your loan contingency, your deposit is also nonrefundable. If there is any portion on this document that is unclear or does not make sense, please ask detailed questions to your real estate agent or loan officer. If you remain unclear after their explanation, please consult with legal counsel. 

Borrower’s Signature: ______________________________________ Date: _________________________ 

Borrower’s Signature: ______________________________________ Date: _________________________ 

Buyer Agent/Selling Agent’s Signature: ______________________________________     Date: ______________ 

Loan Officer’s Initials: ____________________________________________ Date: ______________ 

[Type text]	[Type text]	[Type text]
[phone number]	[phone number]	6655 W Sahara Ave Suite A-108            LAS VEGAS, NV	89146
TELEPHONE	FAX	ADDRESS                                          Branch NMLS# 929754		ZIP
image1.png




