


Corporation Setup Checklist
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Corporation Setup & Ongoing Compliance Checklist
☐ Decide entity type (C-Corp or S-Corp)
☐ Confirm business name availability
☐ File Articles of Incorporation with the state
☐ Appoint initial directors
☐ Draft and adopt corporate bylaws
☐ Issue stock certificates / record ownership
☐ Create and maintain stock ledger
☐ Hold initial board of directors meeting (document minutes)
☐ Obtain EIN from IRS
☐ Elect S-Corp status with IRS (Form 2553, if applicable)
☐ Open corporate bank account
☐ Fund corporation with initial capital
☐ Set up accounting system (separate books)
☐ Register for state and local taxes
☐ Obtain required business licenses and permits
☐ Set up payroll system
☐ Determine reasonable officer salary
☐ Run payroll and remit payroll taxes
☐ Maintain separation of personal and corporate finances
☐ Document major corporate decisions via resolutions
☐ Hold and document annual shareholder meeting
☐ Hold and document annual board meeting
☐ File annual report with the state
☐ File corporate tax return (1120 or 1120-S)
☐ Maintain compliance calendar for deadlines
☐ Retain corporate records and minutes securely



